Department of MATERIALS ENGINEERinG

Indian Institute of Science

BANGALORE -560012
                                                                                          Date:

Our Ref: MET/ V-1 /
The Chairman

Division of Mechanical Sciences

IISc

Through: The Public Relations Officer

Dear Sir,

………………………………………………………………is visiting our Department. It is requested that approval may kindly be accorded for the following:

1. Transport from the airport / railway station to the Institute and back on the days of      

    arrival & departure.

2. Transport for local visits to some research organizations.

3. Travel cost by the shortest route from -----------------------------------------------------------
     to Bangalore and back by air / Train / actuals, limited to First class by train.

4. Honorarium of Rs.________________(Rupees________________________________

   only) for ___________________lectures / seminars at Rs._______________________ 

   per lecture / seminar.

5. The visitor is accompanied by his wife and the boarding and lodging charges for her   

    will be met by the visitor.
(a) It is requested that the above expenditure may be met from GARP funds.

(b) Debit Head for the above expenditure will be :
Yours Faithfully,

                                                                                                                  Chairman

